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audit gystems

Overview
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First-up hints and tips

Security
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Data loss
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Puzzling power plug
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PDA ‘freezes’ — fix with a soft reset

HP iPAQ 112

Soft reset

Pesfarm a soft reset _

A soft reset stops all running applications, but dost NoL erasa any programs
or saved data.

NOTE: Be sure to close all running apglications before performing a soflt
raset

To perfarm a soft reset:

1. Locate the recessed Reset button (4) on the HP iFAQ.
2. Use the stylus to lightly press the Reset buton.
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Connect to CAS?2
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Troubleshooting Remote Desktop connection to CAS se rver
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Logon steps
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CAS2 server - guided tour
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1. Manage & Review Audits ‘the tree of areas’
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Long Item Names

Apostrophe — do not use

M

Rename an item

Assign risk weightings for Functional Areas
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Quick view of audit results
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2. PDA View
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3. Reports
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To generate a report
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To close a report

# > . R

) )* +,-) *$*) +)$/01 *., 2,++ +)$ 34+)) $ )1

$+  %(



CR1 Audits Review & Rooms List

To generate and display the CR1 report ...
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What does the CR1 report show?

$%
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4% +5%$2)+3"'(++5%$2 5,+6+$) 3)4 * 6%
Network Rooms List & Inte|3rnal Audits
Review |
Internal audits completed between 01 Oct 2009 and 0 2 Dec 2009
Network Summary
Risk category Rooms Total Rooms audited %
A Very high risk 166 7 4.20%
B High risk 992 7 0.70%
C Moderate risk 180 9 5.00%
D Low risk 53 1 1.90%
Summary by
Functional Areas
Total Rooms

Building Risk category Functional Area Rooms audited %
Demo Building 1 A CSSD 6 0 0.00%
Demo Building 1 A ICU 7 0 0.00%
Demo Building 1 A Operating Suite 8 6 75.00%
Demo Building 1 B Birthing Suite 18 0 0.00%
Demo Building 1 B Emergency Dept 3 2 66.70%
Demo Building 1 B Ward 3 East 12 1 8.30%
Demo Building 1 B Ward 3 West 12 0 0.00%
Demo Building 1 C Cafeteria 10 5 50.00%
Demo Building 1 C Lifts 4 0 0.00%
Demo Building 1 C Main Entrance 7 5 71.40%
Demo Building 1 C Old Physiotherapy 13 0 0.00%
Demo Building 1 C Outpatients 9 0 0.00%
Demo Building 1 D Administration Offices 1 1| 100.00%
Demo Building 2 A Theatres 3 0 0.00%
Demo Building 2 B Ward 3 0 0.00%
Demo Building 2 C coffee shop 1 0 0.00%
Demo Building 2 C Corridors/Stairs 3 0 0.00%
Demo Building 2 C Main Entrance 9 0 0.00%
Demo Building 2 C Outpatients 3 0 0.00%
Demo Building 2 D Admin Offices 3 0 0.00%
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4*,+58$2)+3"'(++5%$2 5 ,+6+$) 3)4 * 6 $
Network Rooms List J|& Internal Audits RTview
Internal audits completed between 2009-10-01 and 20 09-12-02
Functional Last audit Last room Previous audit Previous
Building Level Area Risk Category Room date score date room score
Demo Building 1 0 Ground FIr Cafeteria C Moderate risk Coffee counter 16-Nov-08 64.00 20-Dec-08 68.00
Demo Building 1 0 Ground FIr Cafeteria C Moderate risk Dining Alcove 12-Nov-09 96.00 | No Audits No Audits
Demo Building 1 0 Ground FIr Cafeteria C Moderate risk Kiosk No Audits No Audits No Audits No Audits
Demo Building 1 0 Ground FIr Cafeteria C Moderate risk new room 12-Nov-09 92.00 | No Audits No Audits
Demo Building 1 0 Ground FIr Cafeteria C Moderate risk Seating Area 12-Nov-09 92.00 | No Audits No Audits
Demo Building 1 0 Ground FIr Cafeteria C Moderate risk Service Counter No Audits No Audits No Audits No Audits
Demo Building 1 0 Ground FIr Cafeteria C Moderate risk tables areas No Audits No Audits No Audits No Audits
Demo Building 1 0 Ground FIr Lifts C Moderate risk Lift 1 No Audits No Audits No Audits No Audits
Demo Building 1 0 Ground FIr Lifts C Moderate risk Lift 2 No Audits No Audits No Audits No Audits
Demo Building 1 0 Ground FIr Lifts C Moderate risk Lift 3 No Audits No Audits No Audits No Audits
Demo Building 1 0 Ground FIr Main Entrance C Moderate risk demo 20-Feb-09 56.00 12-Jun-09 76.00
Demo Building 1 0 Ground FIr Main Entrance C Moderate risk Lift Foyer 9-Nov-09 100.00 9-Nov-09 92.00
Demo Building 1 0 Ground FIr Main Entrance C Moderate risk Reception Desk No Audits No Audits No Audits No Audits
Demo Building 1 0 Ground FIr Main Entrance C Moderate risk Toilet 2 9-Nov-09 92.00 | No Audits No Audits
Demo Building 1 0 Ground FIr Main Entrance C Moderate risk Toilet 3 9-Nov-09 92.00 | No Audits No Audits
Demo Building 1 0 Ground FIr Main Entrance C Moderate risk Waiting Area 9-Nov-09 100.00 | No Audits No Audits
Demo Building 1 1st Floor CSSD A Very high risk Despatch Area No Audits No Audits No Audits No Audits
Demo Building 1 1st Floor CSSD A Very high risk Packing Area No Audits No Audits No Audits No Audits
Demo Building 1 1st Floor CSSD A Very high risk Staff Rm No Audits No Audits No Audits No Audits
Demo Building 1 1st Floor CSSD A Very high risk Sterilizer Rm No Audits No Audits No Audits No Audits
Demo Building 1 1st Floor Operating Suite | A Very high risk Anaesthetic Rm 1 17-Nov-09 86.00 | No Audits No Audits
Demo Building 1 1st Floor Operating Suite | A Very high risk Anaesthetic Rm 2 | No Audits No Audits No Audits No Audits
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Autofilter in Excel for easy data analysis
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Editing and updating calculations when editing your CR1 report in Excel
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Delete unwanted data
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Sort data by risk groups
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Insert formulas to recalculate the room totals, rooms audited and percentages.
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CR2 Audit Score Sheet
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CRS3 Audit Scores Summary
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CR4 Audit Scores Summary Graph
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CR5 Audit Functional Area Rectification Checklist
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CR5 Audit Functional Area Rectification Checklist - ‘Failed Audit Elements’

7 %(



CR6 Functional Areas Average Scores
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CR7 Audit Elements Average Score
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CRS8 External Audit of Cleaning Standards
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Printing reports
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Saving reports as pdf files for emails and inclusion in your own reports
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Export to Excel
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Save exported spreadsheet to your network drive if preferred
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4. Database Administration
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1. Manage Users
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2. Manage ‘Why’ Comment Bank
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3. Manage ‘Where’ Comment Bank
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PDA guided tour — Audit Mode
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Home Window

Mode
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“Petrol Gauge”
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Rooms Audited Today
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Add a room
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PDA guided tour — Review Mode
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ActiveSync

Connecting your PDA to ActiveSync
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Synchronize CAS2
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Synchronization Troubleshooting

1. PDA ‘soft reset’
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2. Internet not connected
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Appendix A: Setting up your PDA
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Regional Settings
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Clock and Alarms
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Screen Alignment
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Battery
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USB charging
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Backlight
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Start menu
5 -
L - /
A 0] o" J KO *
[ - - /
5 # 9% -#%$J- K 0 @4 |/
- /

USB to PC connection setting
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Appendix B: ActiveSync installation
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Appendix C: Installation of CAS2 on PDA
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Transferring installation files to PDA
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# $VS+ +#B ./ /

Installing the SQL files
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Installing your CAS2 CAB file
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Installing the MENC file
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Synchronize the PDA — FIRST TIME FOR NEW INSTALLATION
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Place a CAS2 shortcut on the PDA Start menu
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Test the installation
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CAS2 Support Team

Help Desk (03) 9018 7590 helpdesk@cogent.com.au
2 $88 #H2#

0 Q . @ 2

Agreements & invoicing (02) 6231 1144  Helen@cogent.com.au

Development & training (03) 9499 4449 ianheriot@cogent.com.au
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TEAR OUT BACK PAGE - - - - PDA ‘'SYNC’' CHECKLIST
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